Adding Titles to the My List Feature in Enterprise

1. Go to the online library catalog

NOTE: You can also access the online library catalog on our main website (www.scottlib.org) by clicking
the Catalog & My Account button
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Catalog & My Account

2. Click Log In (as shown by red arrow below)

3. In the box that pops up:

e Enter Library Card Number (without spaces)
e Enter 4 digit PIN Number

e (Click Login
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4. Navigate to My lists (as shown by yellow arrow above)
NOTE: The system automatically defaults to the Temporary List. Do NOT use this list as it will delete all
information you added upon logging out of your account.

5. Choose the Add List button (red arrow below)
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6. A box will pop up asking you to provide a name for your new list
¢ Enter a name for your new list
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7. To add items to your new list (or any lists you have previously created) use the search bar at top of
screen and enter a search query for a title, author or subject. (red arrow below) Click Search button
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8. Results for your search will load. Click on the title of the item you are interested in previewing (red
arrow below).
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9. If you wish to add this item to a list:
e Navigate to and click the Select an Action drop down (red arrow below)
¢ A menu drops down. From the drop down menu choices, choose Add to My Lists (yellow arrow

below)

Details for Librarians

Title: Librarians Selectan Action ¥

Author: Meister, Carl.

ISBN: 9781620310762 [ )
Personal Author: [Veister, Carl. Add to My Lists

Publication Information: Minneapolis, MN : Email

Jumpl, [2014].

Physical Description: 24 pages : col. ill.; 21 cm Frint

Series: Community helpers

General Note:
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10. A box will pop up asking you to select which reading list you want to add the title to for the item you
are previewing. Choose which list you'd like to add to and Click add.

Note: Your reading lists will be unique to you and not match the example below

Remember, don’t add to the temporary list or all information you add will be deleted upon logging out of

Select a list

your account.
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11. A confirmation box will pop up confirming your title has been added to your list.

12. Close out of boxes using X in upper right corners

Added to Reading List Example

The following items were successfully added.

* Librarians

13. Items are now under your My Lists area and will be saved for future reference.
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