/Scott

Scott County Government Center
Finance Department — Accounts Payable
200 Fourth Ave W

Shakopee, MN 55379-1220

Welcome New Vendors. We are pleased to be doing business with you. To get started, we have a few
forms that need to be completed:

e W9 Form — We require this form to be completed and signed to set you up in our system. This is
needed to release your payments. This is needed even if we don’t issue you a 1099.

e Direct Deposit Form — Please complete to receive payments electronically. It’s a safer and faster
way for you to receive payments from us. This is a preferred method of payment if you expect
to receive more than two payments from us into the future.

e ST3 Form — We are providing to you as we are sales tax exempt as of 1/1/2014. This form is for
your files and does not require a response from you. We are now tax exempt from most
products and services.

If you have any questions please contact
or the Accounts Payable office at 952-496-8189. Email acpayable@co.scott.mn.us.




Form W'g

(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Scott County (Government)

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

D Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner.
Other (see instructions) ™

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
Os Corporation D Partnership

{:l Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exemnpt payee code (if any)

D Trust/estate

Exemption from FATCA reporting
code (if any)
{Applles to accounts maintained outside the U.S)}

5 Address (number, street, and apt. or suite no.)

200 Fourth Avenue West

Requester's name and address (optional)

6 City, state, and ZIP code
Shakopee, MN 55379-1220

See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

| social security number

or
[ Employer identification number ]

4(1| -1 6/0[{0|5|8}92

Part | Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. | am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Si
gnature of
Here U.S. person > /w . Pg/gﬁﬂ
(4 A4

Date » { "/,5”’2 J/é

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legistation enacted after we release it) is at www.irs.gov/fw3.

Purpose of Form

An individual or entity {Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

» Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

* Form 1098-B (stock or mutual fund sales and certain other transactions by
brokers)

¢ Form 1099-S (proceeds from real estate transactions)

* Form 1099-K (merchant card and third party network transactions)

« Form 1098 (home mortgage interest), 1098-E {student loan interest), 1098-T
{tuition)
» Form 1099-C (canceled debt)
« Form 1098-A {acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S, exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of

any partnership income from a U.S, trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4, Certify that FATCA code(s) entered on this form {if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat, No. 10231X

Form W=9 (Rev. 12-2014)
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What is Direct Deposit?

Direct Deposit is just what the
name implies. Your payment is
deposited directly into your
chosen bank account. You will
have the funds available to you
sooner and there is no worry
about lost or stolen checks.

You can choose the account you
want it deposited into, either
your checking or savings ac-
count. The choice is up to you.

What do you need to do
to get started on Direct
Deposit?

All you have to do is fill out the
Vendor & Client Direct Deposit
form on the back side of this bro-
chure, and email, fax, or mail to
Scott County.

We will update your payment in-
formation, which may take a few
days if there are questions.

What is the process
involved in getting a pay-
ment?

After you send your invoice or re-
quest for payment to Scott County,
the department will approve it and
send the request to Accounts Paya-
ble to be paid.

Instead of creating a paper
check that has to be handled by
many people before it gets to
your mailbox, your payment is
directly deposited into your
chosen bank account.

An email is then generated and
sent to the email address you
provide, with an attachment
that outlines the detail of the
payment (i.e. invoice numbers,
description of service provided,
dollar amounts, and total pay-
ment amount).

You should be able to see that

deposit in your bank account
the next day.

/Scott

Cdedarmriing 00 bevers g



MINNESOTA - REVENUE
Certificate of Exemption

Purchaser: Complete this certificate and give it to the seller.

ST3

Seller: |If this certificate is not fully completed, you must charge sales tax. Keep this certificate as part of your records.

This is a blanket certificate, unless one of the boxes below is checked, and remains in force as long as the purchaser continues making

purchases, or until otherwise cancelled by the purchaser.

D Check if this certificate is for a single purchase and enter the related invoice/purchase order #

I:I If you are a contractor and have a purchasing agent agreement with an exempt organization, check the box to make multiple
purchases for a specific job. Enter the exempt entity name and specific project:

Exempt entity name

Project description

Name of purchaser
Scott County Government Center

08 Real estate
09 Rental and leasing

18 Government
19 Not a business (explain}

i Business address City State Zip code
. 200 Fourth Ave W Shakopee MN 55379-1220
. E | Purchaser's tax ID number State of issue
R .
2 8027342 Minnesota
| g, If no tax 1D number, TFEIN : Driver's license number/State issued ID number
Si enter one of the following: : 41-6005892 | State of issue number
| ; Name of seller from whom you are purchasing, leasing or renting
i
|
f Seller's address City State Zip code
- | Type of business.
- Im . ‘ . .
i Lt 01 Accommodation and food services L_| 11 Transportation and warehousing
w L1 02 Agricultural, forestry, fishing, hunting L1 12 Utilities
- & | |03 Construction L_| 13 Wholesale trade
E
f_‘=’-" Ll 04 Finance and insurance || 14 Business services
;"_5 L1 05 Information, publishing and communications L_| 15 Professional services
f =1
3% L_| 06 Manufacturing L_I 16 Education and heaith-care services
ﬁ'§ L1 07 Mining L_| 17 Nonprofit organization
. = X
-

L]

10 Retail trade

Reason for exemptlon.

20 Other (explain)

Agricuitural production

A Federal government (department)

_>$ B Specific government exemption (from list on back)
Local government

Industrial production/manufacturing
Direct pay authorization

L]

= xX>=

Muttiple points of use (services, digital goods, or computer

L]

C Tribal government (name)
D Foreign diplomat #

software delivered electronically)

L_I! E Charitable organization #

N Direct mail

O Other (enter number from back page)

|| F Educational organization #
|| G Religious organization #

Reason for exemption

L

LI H Resale
L_11 Capital Equipment

1
|
il
3
.
|
%
i
]
|
!
|
1
|
|
|
|
|
]
|

P Percentage exemption

O Advertising (enter percentage) %
[ utilities (enter percentage) %
O Electricity (enter percentage) %

I declare that the information on this certificate is correct and compilete to the best of my knowledge and belief. (PENALTY: If you try
. to evade paying sales tax by using an exemption certificate for items or services that will be used for purposes other than those being
| claimed, you may be fined $100 under Minnesota law for each transaction for which the certificate is used.)

Print name here

Scott Gosttl

Title . Date

Controller 1M15/2016

Signatw pahaser
L4

Rev. 10/15

Forms and fact sheets are available on our website at www.revenue.state.mn.us






